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The foregoing is an accurate record of the hours worked by me for the period indicated.
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SUPERVISOR’S CERTIFICATION
I certify that the above individual has rendered service to The University of
Chicago and that the payment should be charged as indicated above.  To the
best of my knowledge and belief, the analysis of productive hours reasonably
represents the activity of the individual.

_______________________________________________________________________________
Dean, Dept. Head, Institute Director, Supervisor

Phone ______________________________    Date _____________________________________

The University of Chicago Student Casual Payment Request Form is to be used for “ad hoc” assignments, which are not expected to last
more than two (2) consecutive pay periods within an executive level.

• If a Student Casual Assignment is to extend more than two (2) pay periods within an executive level, the department must submit the
appropriate student employment form to establish the student in a temporary student assignment.

•  The department must pay at least minimum wage.

NOTE:  Payment to non-student employees should not be processed on this form.  Intermittent payments to non-student employees should be processed
on the STAFF ONE TIME PAYMENT REQUEST FORM, UPP183OT (9/98).
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